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© Contents Copyrighted – All Rights Reserved

Terms of Use: All efforts have been made to ensure the accuracy and timely nature of the 
information presented in  this  guide at  the  time of  publication.  However,  this  guide is  not 
presented as and may not be construed as a substitute for services or advisement performed 
by licensed business and legal professionals. 

Disclaimer: There is no guarantee that you the reader or anyone else will earn any money 
using the techniques and ideas presented herein. All  earnings examples presented herein 
should  be considered as  atypical  best  case scenarios,  and may not  be interpreted  as a 
promise  or  guarantee  of  earnings.  Earning  potential  is  entirely  dependent  on  individual 
talents,  abilities,  motivation,  funding,  and  other  assets  and  qualities,  both  tangible  and 
intangible, that are possessed by or are available to end users of this guide. It is entirely 
possible that no profit whatsoever will be earned by some individual end users. We do not 
purport this guide nor the information contained herein to be any sort of “get rich scheme.” 

Release of Liability: The user assumes all risk and responsibility regarding use of this guide, 
and also assumes responsibility for performing accepted standards of due diligence prior to 
taking any actions. Authors, publishers, and distributors of this product will be held harmless 
regarding  any  claims  of  loss  and/or  injury,  whether  direct,  secondary,  consequential, 
incidental,  or  otherwise,  regarding the use of  this guide and/or the information and ideas 
contained therein. All business opportunities and profit making ventures present an inherent 
risk of loss of capital and/or other assets. Readers, users, individuals, and entities that are 
unwilling  or  unable  to  incur  said  risk  are  advised  to  avoid  participation  in  business 
opportunities and profit making ventures. 

Compensation & Relationship Disclosure: Publishers and distributors of this guide may be 
direct sellers of products and services mentioned in this guide, or they may represent third 
party sellers in affiliate relationships by which they can be compensated when you purchase a 
product or service through links featured in this guide. All claims of specific results from use of 
featured products and services should be considered as atypical best case scenarios. 
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Start Up
To create your Blogger blog, go to this URL:

https://www.blogger.com/start

You’ll see something that should look like this:

See where I have it circled? In order to use Blogger, you have to sign in using 
your Google account. If you don’t have one, here is where you go to get one:

https://www.google.com/accounts/NewAccount
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You will  then use this info for everything you sign up for that has to do with 
Google. It makes life very easy.

So do that and then let’s get back to our Blogger site so we can sign in.

After you sign in, you’ll be taken to your Blogger dashboard.

It will look like this:
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Right  now,  my one account  has  25 blogs.  Your  account  won’t  show any yet, 
unless you’ve already created a blog.
So let’s assume we haven’t yet created a blog. There is a link at the far right 
under where it says Language that says Create a Blog. Click on that.
You’ll be taken to the following page:

After creating your account, the next thing you’re doing to do is name your blog.

Blog title – This is going to be the title that will appear at the top of your blog. 
You want to make it something descriptive of what people are going to find there.

In  the  case  of  something  like  affiliate  marketing,  where  you’re  reviewing  a 
product,  you  might  title  it  Review  Of  <Product  Name>  or  <Product  Name> 
Review. This way, prospects have a good idea of what they’re going to find.

Blog address (URL): This is the actual URL of your blog. Once you create it, you 
can’t change it. Yes, you can delete your blog if you want, but you should only do 
that if absolutely necessary. I personally don’t know of too many reasons why you 
would, unless you were asked to take it down due to some trademark violation.
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When choosing your blog URL, if it already exists, you’ll get this message when 
clicking on Check Availability.

I tried getting the blog URL makemoneyonline.blogspot.com and was given the 
message that the blog address is not available.

With some niches that are very saturated, you may have to try quite a few URLs 
before you find one that you can use.

You will also notice that they’ll give you some suggestions for blogs that you can 
use. These suggestions usually come from your account info and not from the 
actual keywords you typed in…one thing I don’t like about Blogger. Some better 
suggestions would be nice.

Word Verification – This is a captcha that they use to make sure that you’re a 
real person and not some automated script. Blogger captchas are pretty easy to 
read so you shouldn’t have too much trouble.
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After filling in the title, URL and captcha, you have two advanced options.

Host your blog – This is where you can host your blog at another domain. We’re 
going to  skip  this  part  as  I’ve  concluded  that  if  you’re  going  to  host  a  blog 
yourself, go with WordPress. It’s a much better solution.

Import a blog  – This gives you the option of importing another Blogger blog 
from another location. Again, we’re going to skip this part.

Click on where it says Continue.
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You’ll be taken to a page where your next step is to choose a template. Choosing 
a template is a matter of taste. There is no right or wrong. However, what I would 
do is look at other Blogger blogs in your chosen niche and see what other people 
have chosen and how popular  those blogs  are.  You probably won’t  go  wrong 
choosing a similar template to one that is already performing well.

Just click on the radial button for the template that you want (there are a few but 
not as many as for WordPress) and then click Continue.
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You’ll  be taken to the page above with the message that your blog has been 
created and that you can now Start Blogging by clicking on the big red arrow.

As you can see, I created a blog for songwriting tips.

Okay, now we get into the real meat of the Blogger blog dashboard. There are a 
lot of things you can do here. I am only going to cover the items that I feel are 
most important. The rest, you can cover at your leisure.

You’ll notice that upon clicking on Start Blogging you’re taken to a page where 
you can immediately type in your first blog entry, starting with the title. 
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Again, just like the actual title of the blog itself, you want the title of your entry to 
be descriptive of what you’re writing about.

So, in the case of my songwriting tips blog, I might want my first entry to be 
something  like  Intro  To  Songwriting  and  possibly  talk  about  what  I’ll  be 
discussing on this blog so prospects can have a decent idea of whether or not 
they want to read additional articles. I find this the best way to start a blog.

The actual  area for  typing in  the  article  has  two formats,  text  and HTML.  It 
defaults to plain text.

If you want to use HTML instead, just click on where it says  Edit HTML. To go 
back to plain text, just click on where it says Compose. You can always go back 
and forth between the two if you want.

One common problem you may run into, if you’re copying and pasting an article 
from another application, such as Word, is that if you paste it into the regular text 
editor, you may end up with one long paragraph instead of multiple paragraphs. 

When this happens, you need to go into the HTML editor and fix the HTML so that 
you have line breaks. Either that, or manually go through the text and insert 
them by hand.

This is one of the things I like about WordPress. What you see in the editor, either 
typed or copied and pasted, is what you get. No need to worry about how it’s 
going to look unless your WordPress theme itself gets screwed up.

Time to start getting into some of the features of Blogger. I’ve entered in one 
article, “Intro To Songwriting” so we have something to work with for some of the 
editing features.

Before we move on, let me go over the actual posting process after you’ve typed 
in or pasted in your article.
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At the bottom of the post, you’ll see a few things. Let’s take them one at a time.

Post Options – If you click on this, you’ll see the following:

You can either allow or not allow reader comments. The default is allow.

You can also change the default post date and time if you want. Normally, you’d 
leave this as is, unless you wanted your post to actually post sometime in the 
future.

Labels For This Post  – These are your relevant keywords to the article. You 
want to include as many relevant ones as you can for SEO purposes. We’ll go over 
SEO in detail in another volume.

Publish Post or Save Now  – You can either have your post published right 
away, or you can save it  to  publish at a later time. I usually have my posts 
published immediately.

After you click on Publish Post you’ll be taken to the following page:
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You can then view your blog either in the current browser window or in a new 
window, which is what I usually do if I want to continue working on my blog.

Let’s now move on to some of the menu options.

Since we just created our blog post, let’s go and edit it.

Click on Edit Posts.
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You’ll see a list of all your blog posts for this blog. In my case, there is only one.

You have quite a few options here. I’m going to go over the ones that you’ll be 
commonly using.

Let’s start with Label Actions.

Suppose you forgot one of your keywords. 

First, click on the box next to where it says Edit for the post you want to edit.

Then, click on the dropdown box that says Label Actions.

At the bottom of  Apply label you’ll see New Label.  You’ll also notice that you 
can Remove label in case you added one that doesn’t belong.

Click on New label and you’ll see the following:
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Enter your new keyword in the popup box and click on OK.

I’m going to enter in songwriting instruction.

You’ll see the following message:
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That’s how you know it’s been added correctly. It will also appear in the list of 
keywords below.

Next to your label options you’ll see All and None.

If you click on All it will select all of your blog posts. If you click on None, any 
that have been selected will be unselected.

This is useful if you want to do a mass edit or delete of all your posts. I rarely use 
this feature however.

Let’s move on.

Under  Label  Options  you’ll  see  Your  Posts.  There  several  options  here  for 
viewing your list.

All – This is the default and will show you every post you’ve made.
Drafts – Shows you posts made but not published yet.
Scheduled – Shows posts made that are scheduled to be posted in the future.
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Imported – Shows posts imported from another blog.
Published – Shows only posts that have been published.

So, if I were to click on Drafts, I would get the following page:

This is because my one and only post has been published.

Finally, we get to your actual list of blog posts. For each one, you’ll get a check 
box to check off where you can either edit, view or delete that post.

Let’s check off the box and click on Edit. 
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This will take us to the edit screen where we can make any changes and then 
either republish the post or save as a draft. We can also make changes to our 
labels this way as well.

If we click back on Edit Posts we’ll be taken back to the screen prior.

If we then check off the check box and click on View, it will take us to the actual 
blog post itself. Actually to view, you don’t even need to check the box. Just click 
on view.

Finally, if we check the box and click on Delete, our post will be deleted.

No, I’m not going to do this, though I could enter the post again.

We’re going to skip  Comment Moderation  because we have no comments to 
moderate. Plus, unless you go into Settings and make it so that comments need 
to be moderated, you won’t ever have to use this.

So let’s go to Settings because there is a lot to cover.
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As you can see, there are a lot of options. I’m not going to go over all of them 
because some just aren’t that important.

Let’s start with Basic because some of these are important.

Blog Tools – You have the option to Import, Export or Delete a blog.

If you click on Import, you’ll get the following screen.
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This allows you to import blog posts and comments from your hard drive that you 
saved from a Blogger Export file. How do we get these? You got it…from the 
export function.

Simply click on Browse, find the file on your hard drive, click OK and then enter 
in the captcha below. When you’re done, click on  IMPORT BLOG and the blog 
post will  actually  be imported into your blog.  Blogger takes care of  this  very 
nicely.

If we then click on Export we’ll get the following screen:

Simply click on DOWNLOAD BLOG and depending on what browser you’re using, 
you’ll get something that looks like this:
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You’ll be downloading an XML file to your computer. Just make sure you click on 
Save to Disk and remember where you put it for importing later.

Okay, moving on to Delete Blog, if you click on that link, you’ll get the following 
warning message:

Okay, so make sure this is what you want to do before you do it. You can always 
export it to your hard drive before you do delete the blog.

Continuing  with  the  Basic  settings,  and  skipping  over  the  obvious  Title  and 
Description, which you can change at any time, let’s move on down to the next 4 
items.
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Add your blog to our listings – This is a no brainer. Of course you want your 
blog added so that people can find it. Now, if you want to keep the blog private, 
there are ways to do this, this option being one of them. We’re not going to go 
into that here though. For our purposes, the more eyes the better.

Let search engines find your blog – Another way to keep your blog private if 
you want. For our purposes, we want to leave this marked as yes.

Show Quick Editing on your blog – It’s not a feature I use much but there is 
no reason to change this from the default of yes.

Show Email Post links – This allows visitors to email posts to their friends. This 
is defaulted to  No. I would change this to  Yes. Like I said, the more eyes the 
better.

Moving on…
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Adult Content – If you have adult content, change this to yes so that people will 
be warned before viewing your blog. Do this as a courtesy to them.

Show Compose Mode for all your blogs – Leave this at the default Yes. This 
will make your life a lot easier.

Enable transliteration  – If you are planning to have your blog being read by 
people speaking a foreign language, you want to enable this and then designate 
which language you want the blog translated to. Below are currently the only 
options.
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When you’re all done making your changes, just click on SAVE SETTINGS.

Let’s move on to the next area of our settings.

Publishing – These settings control where your blog is published.
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You’ll see a message that you’re currently publishing on Blogspot. If you want to 
change that, click on where it says Custom Domain.

You can either buy a domain through Google (will cost you $10) or if you already 
own a domain, Switch to advanced settings.
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Simply enter in the URL of where you want your blog to be pointed to. Blogger 
will make sure they point your readers to your new domain. 

Use a missing files host – I would change this to yes.

Let’s move on to Formatting.

Formatting  – Controls how your blog is going to look. There are quite a few 
things you can do here.
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Show – How many posts per page are displayed.  You can either choose number 
of posts or number of days back. I wouldn’t set this too high or your blog could 
take forever to load once the posts start to build. I leave it at the default but 
wouldn’t  go  much  beyond  10  to  20  posts  per  page  or  10  to  20  days  back 
depending on how often you update.

Date Header Format – Below are all your options.
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I  like  to  keep  it  easily  readable  by  viewers,  much  like  if  they’re  reading  a 
newspaper article, so I keep the default. Choose what’s best for your purposes.

Archive Index Date Format – Below are the options.
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Again, I keep the default as it’s the most descriptive and most to the point. Plus, 
it’s the easiest to read. Use what you feel is best for you.

Timestamp Format – Below are the options.

I tend to stick to the default, but you could also go with day and date if you only 
update once a day. Blogs that you update often, you probably want to go with a 
time stamp so visitors can know exactly when you made your last post.

Let’s move on…

Time Zone – This is very important depending on where you live. The default is 
Pacific time. If you want to accurately reflect when all posts are made, change 
this to your time zone. Go through the list to find yours.
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Language – Most likely you’ll want to leave this as English, but if not, there are 
dozens of languages to choose from.

Convert Line Breaks – Remember the problem I told you about when copying 
and pasting? This should take care of it, usually. Sometimes, depending on the 
editor you’re copying and pasting from, it doesn’t work. But leave this to Yes.

Show Title field  – I would also leave this at the default  Yes. I don’t see any 
reason why you wouldn’t want to show the title field.

I’m going to skip the rest of this page as it’s way too advanced for our purposes. 
Trust me, you’ll never use them.

Let’s move on…

Comments – Probably one of the more important features if you want a lot of 
interaction on your blog in order to increase the popularity.

Comments  -  You want this  set  to show. You want as many people reading 
comments and staying on your blog as you can get for as long as you can get.
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Who Can Comment – Leave this to anyone unless you’re making a blog just for 
members of your site. Then you’ll want to change to either Registered Users or 
Only members of this blog.
Comment Form Placement –  It defaults to  Embedded below post. I would 
not change this to full page (looks horrible) or Pop-up window (some blockers 
will block this)

Comments Default for Posts – Leave this as it is.

Backlinks  – Honestly, it doesn’t matter if you show or hide them. If you show 
them though, it does clutter things a bit, so I would leave it at hide. This does not 
delete the backlinks. It just hides them.

Backlinks Default for Posts – Also leave this at the default.

I’m skipping the next two.

- 30 -



Comment moderation  – This is very important. Honestly, a chapter could be 
written on this subject. 

Ultimately, it comes down to whether or not you want your visitors to have total 
reign over posting whatever you want or if you want to spend countless hours 
(depending on how popular your blog gets) moderating comments. 

If you don’t feel that there is much chance you could get a lot of bad comments, 
you can change this to never. If you think that’s looking for trouble but don’t want 
to be moderating for 700 posts back, change to Only on posts older than and 
designate how many days.

Comment moderation is a double edged sword. It all comes down to how much of 
your day you want to devote to this. With very popular blogs, this can turn into a 
royal nightmare. Trust me, I know. On one of my blogs I finally had to disable 
comments. This was for my WordPress main blog.
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Show word verification for comments  – Yes, yes,  yes.  Otherwise you are 
going to end up with more spam comments made by those autobots than you’ll 
know what to do with.

The last 2 aren’t important.

Let’s move on…

- 32 -



Archive Frequency  – If you are going to post often, I’d archive often. If not, 
monthly is fine. I usually only do a post a day in most cases, which would be all 
of 30 for a month.

Enable Post Pages – Leave at yes. You want each of your posts to have their 
own page, especially if you’re submitting articles to a place like Ezine Articles and 
want your resource box link to point to a specific review. By giving them the main 
blog URL, they may never find it. Using a unique page, they will go right to it.

Let’s move on…

Site Feed – Okay, I am not a big fan of RSS feeds. Yeah, they do help a bit but 
it’s not something that’s going to bring you a ton of traffic. You might get little 
bits here and there. I don’t mess with this much. My advice is to tinker with it and 
see what kind of results you get.
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I will go over this because it is important as far as getting traffic to your site. The 
default is full but I would change it to short.

Here is why.

If the full content of your post is syndicated, the reader has no reason to come to 
your blog. By using the short option, they have to come to your blog to read the 
whole article. This is why you want to change this option to short. It will make a 
difference.

Let’s move on…

Email – The only reason I’m going over this is because I know most people are 
going to ask about this worthless option. Why worthless? You’ll see.
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BlogSend Address – You will notice that you can enter a list of up to 10 email 
addresses to have your blog emailed to whenever you publish. If 10 people is all 
you have on your list,  you’re in serious trouble.  This option would have been 
useful if you could at least email to a hundred. At 10, don’t even waste your time.

Let’s move on…

I’m skipping OpenID. It’s not important enough for our purposes to go over and 
it’s pretty involved. You will probably not be using this until it becomes popular to 
the point of being the “norm”.

Permissions – Essentially this says who can do what on your blog.
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Authors – This is the list of authors who can post to your blog. If you want to 
add any click on ADD AUTHORS.

After clicking on  ADD AUTHORS the above box will appear. If you enter in an 
email address of the person you want to have as an author on your blog, you’ll 
get the following message:
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That email address is one of my other emails.

This is the email that I then got:

The Blogger user Steven Wagenheim has invited you to contribute to the blog: Songwriting Tips.

To contribute to this blog, visit: 

http://www.blogger.com/i.g?inviteID=5671394375410004421&blogID=3605374132323394030 

You'll need to sign in with a Google Account to confirm the invitation and start posting to this blog. 
If you don't have a Google Account yet, we'll show you how to get one in minutes.

To learn more about Blogger and starting your own free blog visit http://www.blogger.com.

Simply click on the link in the email and you’ll get the invite.
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Enter in your password, if  this  is  your account,  or use a different account or 
create an account if you don’t have one.

After you are done, you’ll be given access to post to the blog.

Going back to settings, I see the following:

I used a different name to avoid confusion.

Now, see where it says remove next to my author status? If I want, I can remove 
this author at any time. Also, see where it says grant admin privileges?

Let’s click on that.
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You’ll get the above message. This essentially gives the person the same rights 
that you have. So be careful when doing this.

As for  Blog Readers, as I said previously, unless this is a private membership 
blog, there is no reason to restrict viewing. If you do, granting access begins to 
become a major chore, especially if your membership grows at a fast pace.

That takes care of Settings.
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Layout  – This is actually one of the things about Blogger that I really love…its 
graphical interface for the layout.

Page Elements – Just take a look at this below:

What you’re looking at above is the actual graphical layout of my blog template 
by default. The header is at the top, blog posts go underneath at the left, and 
followers, archive and contributors are at the right hand side.

See where it says  Add a Gadget? If we click on one of these links (right or 
bottom) we’ll see the following:
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Now, there are a TON of these that you can add. I am not going to cover them all 
because we’ll be here until a week from next Tuesday. I will go over the ones that 
you will be probably using the most.

Adsense – This is the Google revenue sharing program. The money comes from 
Adwords advertisers.
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If you click on the + sign, you’ll see the following:

Blogger will ask you what kind of format you want your Adsense blocks to be in. 
Personally, I use blocks of 3 ads for each block. You can have up to 3 Adsense 
blocks on a page. 

If you’re not an Adsense user, you’ll be asked to create an account. This is beyond 
the scope of this part of the tutorial. Please refer to the Adsense section for how 
to do this.
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When you’re done, just click on SAVE.

When you come back…

You will see the message Page element added.

Now, notice where it put the Adsense block. You  don’t  have to leave it there. 
Let’s say you want to move it right above the blog post.

Simply take your mouse, left click and drag the element to where you want it.
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As you can see, I moved it to right above my blog post.

You can then repeat this process for 2 other Adsense blocks that you can create 
per post according to Adsense TOS.

Poll  – This is great for getting feedback on your blog. The more you get, the 
more ideas you’ll come up with for content.

If you click on the + sign…
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You’ll get the box above. Simply fill in your poll question and as many answers as 
you want to give. You can add more than the 4 default spots by clicking on Add 
another  answer.   You can also  allow readers  to  select  multiple  answers  by 
checking the box next to Allow visitors to select multiple answers.

Enter the date that you want the poll to close.
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I added a poll question, What would you like to learn about songwriting?

Here is what it actually looks like on the blog itself.

By checking your results, you can see what topics readers most want to read 
about.

This is a very useful feature.
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This is very useful if you’re doing affiliate marketing and want to display links to 
some affiliate products that you’re promoting.

If you click on the + sign…

You’ll get what you see above. Simply fill in the Title, number of links you want to 
show in the list (leave blank to show all links) choose a sorting option, enter the 
site URL and finally the site name. When you’re done, click on ADD LINK. When 
you’re all done adding, click on SAVE.

Here is what it looks like:
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I moved the gadget to under my poll.

Subscription Links – This gadget allows readers to subscribe to your blog with 
popular feed readers. For those who use these feeds, you want to give them to 
option to do it. It won’t bring you a ton of traffic, but it will bring you visitors on a 
more regular basis if you update often.

If you click on the + sign…

That’s what you get. The default is 'Subscribe To' – we suggest you change it. 
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Here is what it looks like on the blog itself.

If you click on where it says Post you’ll see the following:

The reader can then choose whatever subscription service they want.

Those are the only gadgets I’m going to cover as I feel they are the ones that are 
most important. But feel free to go over the rest of them. The interface is simple 
and you shouldn’t have any trouble adding and moving your gadgets around.

That  also  pretty  much  covers  Page Elements.  As  I  said,  this  is  one  of  my 
favorite things about Blogger.

Let’s move on…
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Fonts and Colors – Honestly, I never touch this. But I do know a lot of people 
who love to change the look of their blog, so here goes.

You have a number of options here for your fonts and colors.

Simply choose the option at the left, such as Page Background Color, which is 
now white, and change it to any color you like by choosing the color from the 
color charts at the right hand side. 

Yeah, it’s that easy.

When you get down to fonts you’ll see this:
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There aren’t a lot of options, but you can make a few changes including font 
family, style and size.

When you’re done making your changes, click on SAVE CHANGES.

You will notice that at the bottom of the screen, you will see what your blog will 
look like in real time. As you make the changes, they will  appear below even 
before saving. This way, you can tell if you want to keep them or not.

Cool feature.
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I’m skipping Edit HTML because that’s for very advanced users who better know 
what they’re doing or you can screw up your whole template.

Pick New Template – If you don’t like the template you chose, you can pick a 
new one. This is the same feature as when you first created your blog. Simply 
check off the template you want to change it to and you’re done.

Monetize  –  This  is  for  Adsense  users.  If  you’ve  already  added  an  Adsense 
gadget,  this  is  done.  If  not,  by  clicking  on  it,  Blogger  will  ask  you  for  your 
Adsense account. If you don’t have one, you’ll have to sign up.

There you have it…everything you need to know about putting together  your 
Blogger blog. There isn’t as much you can do with it as with WordPress, but it 
does have some cool features.
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