
Aweber - QUICK START 1 - Setting Up Your First List - Step By Step

A QUICK START Tutorial on how to set up your first AutoResponder Email List with Aweber

Login to your Account

This Aweber QUICK START Tutorial series starts AFTER you have created an account with the
Aweber Autoresponder Service

http://www.aweber.com

There are a couple of Aweber pages that allow you to Login. Which page you see will be based on your
cookie settings...

Here is what I think of as the Welcome Back Page ;-)

On this page there are TWO options for signing in to your new Aweber Account.

You can either sign-in with the Customer Login shown at Arrow #1 or with the Sign In Link at Arrow #2

In either case, you will need your Login Name and Password. You chose these when you first created
your Aweber account. Aweber will have sent you an email containing the information. Be sure that you
keep track of this information!

Fill in your Login Name and Password and click the Login button (Blue rectangle) to be taken to your
account home page. 
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The Standard Aweber Login Screen

There are a couple of Aweber pages that allow you to Login. Which page you see will be based on your
cookie settings...

Here is the page you will most likely see, if you are working on a computer that is remembering the
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Aweber cookies.

Again, you are offered TWO Login Options for your Aweber Account and one for your Aweber
Affiliate Account.. 

Use the Sign In option (Arrow #1) or the Customer Login (Arrow #2) to access your Aweber Account.
       

Use the Affiliate Login option (Arrow #3) if you are promoting the Aweber service as an Affiliate and
you want to view your Affiliate Account information. (NOTE: You will need to setup a separate Affiliate
account). 

IMPORTANT NOTE: Your Customer Login Name and Password will be different from your Affiliate
Login ID Number and Password.
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Your Aweber Account Home Page

Here is the full version of your Aweber Account page. 

The Tabs along the top (Arrow #1) are drop down menus giving access to the different functions and
options of your Aweber account.
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The Tab options are:

Home | My Lists | Messages | Subscribers | Web Forms | Reports

The List Stats (Arrow #2) give basic information about each of your Aweber Email Lists.

When your Aweber Account is first created, you are automatically given a Default List which is named
*defaultXXXXXX*  (Arrow #3)

I usually delete the Default List after I create my own first List. I also always name my lists rather than
using the DefaultNUMBER convention that each List is automatically given when it is first created.

Your Aweber Account page and the Setup Wizard

You have the option to create your new email list manually or with the Setup Wizard.

I actually find it faster and more accurate to use the Setup Wizard, but you can use either option. For
the purpose of these QUICK START Tutorials, I'll use the Setup Wizard.

To Create a List:

Manually, you can start this process by clicking on the (Create and Manage Lists) Link  (see Arrow #1)
Using the (Create and Manage Lists) Link adds an additional step, because it sends you to the My
Lists page (See next step) with the List Management options.
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If you are using the Setup Wizard, click on the green Do This Step button (see Arrow #2)

What you see if you use Create and Manage Lists link

If you aren't using the Setup Wizard, you will end up here. Click on the Create a New List link (Arrow
#1) to get started...

One thing to note, this page shows your Lists along with the List description (Arrow #2) which can be a
useful way to reference your Lists.
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The List Setting Page

Here is your first view of the List Setting page, as it appears after you create a new list.

NOTE: The List name is the Aweber default name (Arrow #1)
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The List's From Address is set to the email you used to create your Aweber Account. (Arrow #2)

Filling Out the List Settings

Filling out the List Setting page for your new List

Overview of List Setting Options
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1) List Name - Required

2) Description - Required

3) From Address - Required

4) Subscriber Alerts - Helpful but not required

Company Branding

5) Company name - A good idea but not required

6) Website URL - A good idea but not required

7) Logo URL - A good idea but not required

8) Preview unsubscribe page formatting

9) Save List Setting button

10) Watch Video - A Video Tutorial provided by Aweber

List Setting - Detailed View

List Setting - Important Information

List Name - This has several issues to keep in mind:
1) It is for your reference, but it WILL be seen by the Subscriber in some circumstances
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2) it is limited to 15 characters
3) It is limited to Letters, Numbers, and Hyphens, but can contain no spaces
4) List Names are not case sensitive: TutorialSample is the same as tutorialsample
5) Aweber will check to see that no one else is using this List Name
6) If you need to provide the specific email address for this Aweber List, it will be
ListName@aweber.com OR in this example, tutorialsample@aweber.com

Description - Quote from Aweber: In a few words, tell your subscribers what the list/campaign is all
about

From Address - The original default (seen when you create your FIRST list) is the email that you used
to sign up for your Aweber Account
Suggestion: Use an email address associated with the website related to this List to help build your
brand

Subscriber Alerts - You will receive an automatic email whenever someone joins this List
You can use any email address you wish
You can use more than one email address

Company Branding Options for your List

Company Branding Options

If you are using your Aweber List for business, you would be foolish to not take advantage of these
Company Branding opportunities

Company Name - This will appear several places, including on the Unsubscribe page as a Text Link to
the Website URL (Arrow #2)
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Website URL - There will be several places that Aweber uses this automatically, including the example
given above

Give careful thought to where you want the URL to point to. In many cases you'll send folks to your
website HOME page, but there maybe other instances when you will want to send folks to a specific
landing page.

Logo URL - This Logo will appear several places, including the Unsubscribe page (See an image of
the Unsubscribe page with Logo in the next Step of this Tutorial)

I like to use a version of my website header graphic. if you make it 850 pixels wide, it will be the same
size as the Subscriber Information box on the Unsubscribe Page

Preview unsubscribe page formatting
See two examples in the next two steps; one WITH the Company Logo and one WITHOUT the
Company Logo

Save List Settings
If you don't click this button (Arrow #5) the List Settings won't be saved. The List will still exist, but it will
be identified by the default name and number

Unsubscribe Page with Logo

Aweber - QUICK START 1 - Setting Up Your First List - Step By Step - 11



Unsubscribe Page without Logo

Success! Your New List has been Created

Arrow #1 - The List Name is showing as the Current List in your Drop Down Menu of Lists

Arrow #2 - Success - Your List Setting changes are listed

Aweber - QUICK START 1 - Setting Up Your First List - Step By Step - 12



Arrow #3 - The List Name is showing in the List Name box

Arrow #4 - You are ready to move to the next Task, setting up your Confirm Email: Subject Line by
clicking on the green Do This Step button

If you need to do this without the Setup Wizard, see the next Step.

Next Step Without the Setup Wizard

If using the Setup Wizard is not an option and you need to move to the next step - setting up your 
Confirm Email: Subject Line

Click on My Lists / Confirmed Opt-In  (Arrow #1 and Arrow #2)
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