
Aweber - QUICK START 3 - Welcome Email - Step By Step

A QUICK START Tutorial explaining how to create the Welcome Message for an Aweber
AutoResponder Service List
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Welcome Email Page

Here is the Welcome Message Page.

NOTE - The Welcome Message is also referred to as the Follow Up #1 Message
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For this QUICK START Tutorial, let's work our way down the page, one Arrow at a time!

Arrow # 1 - Current List tells you which List you are working on. Be sure that you are working on the
correct List!

Arrow # 2 - Follow Up #1 is also referred to as the Welcome Message. It is the message sent to List
subscribers AFTER they confirm that they want to join the List. It is your first real contact with them.
Use it to start building a relationship!

Arrow # 3 - Aweber is smart enough (and kind enough) to save your drafts for you, automatically. This
is a wonderful feature if you get interrupted! Thanks, Aweber! LOL

Arrow # 4 - Subject Line - It is a good idea to identify your List in the Subject Line.

Arrow # 5 - Here is the HTML Message Box. Because this is a QUICK START Tutorial, we are just
going to send a Plain Text Message.

Arrow # 6 - If you were to use the HTML Message Options, the Templates Link opens a drop down
menu with MANY Theme options.

Arrow # 7 - As I mentioned earlier, this is a QUICK START Tutorial and we are going to send a Plain
Text Message. Everyone can receive and read a Plain Text Message, but not everybody has their
email setting set to allow HTML Messages.

Arrow # 8 - When typing a message in the Plain Text Message box, just type each paragraph as one
long line. After the message is typed, click on the Wrap Long Lines command.

Arrow # 9 - Wrap Long Lines command. To see this in action, check out the screenshot in the next
Step. Once you have wrapped the Text into shorter lines, it is easy to make any corrections necessary.

Arrow # 10 - Attach a File This is where you would Attach a File to send along with the Welcome
Message. For a detail of this option, check out the second Step after this one.

Arrow # 12 - Interval This sets WHEN this message will be sent. The Welcome Message / Follow Up
Message #1 is ALWAYS sent immediately. For other Messages, you have the options to set the time
when the Message will be sent.

Arrow # 13 - Preview  | Save Message Click on Preview to look over your Message. Click on Save
Message to save it.
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Wrap Long Lines in your Plain Text Message

Click on the Wrap Long Lines button (Green rectangle) and your text message will look like this!

I wait to check for misspellings and typos AFTER I have clicked on Wrap Long Lines. It is easier and
faster when I can see everything at once.
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Add Attachment Options

The Add attachment Option allows you to upload a file from your computer and have it sent out along
with your Welcome Message. Many people have their email set to avoid Attachments, so using this
feature may present delivery problems.

It may be better to set up the file(s) on a website and simply include a link in the Welcome Message.
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Save the Welcome Message and Move On to Create a Web Form

Once you have Saved the Welcome Message, your next QUICK START  task is to Create a Web
Form.

If you are using the Setup Wizard, click on the Do This Step button (Arrow #1)
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If you are not using the Setup Wizard, click on the Web Forms Tab (Arrow #2) at the top of the page.
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