
Aweber - QUICK START 2 - Set Up Your Confirm Email - Step By Step

A QUICK START Tutorial about setting up the Confirmation Email for an Aweber AutoResponder list.

Setup Wizard - Set Up Your Confirm Email: Subject Line

Here is the HOME page for an Aweber account. See the Home Tab? (Arrow #1)

This is what you see if you leave Aweber,then return and log back in.

The page URL is: https://www.aweber.com/users/

The Current List Drop Down Menu (Arrow #2) lists ALL of the  Aweber account's Lists and is
displaying the list I am currently working on: tutorialsample

All of your lists are also listed under the List Stats heading. The list you are working on is highlighted in
blue. (Arrow #3) Note: I have grayed out the list names for my other lists. This account is a new one, so
there are only a few Lists and none of them are complete.  ;-) 

The Setup Wizard shows that the Setup for this List is 50% complete. (Arrow #4)

My next Task is to Set Up Your Confirm Email: Subject Line (Arrow #5)
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I need to click on the green Do This Step button (Arrow #6) and I'll be taken to the next page.

The Confirmation Message Page

This task here is to write the Confirm Message for the subscribers of this list.

The Confirm Message is the message that is AUTOMATICALLY sent, immediately after they sign up
to join the list.
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There are TWO choices for setting this up: with the Confirmed Opt-In turned ON or turned OFF (Arrow
#1)

Confirmed Opt-In ON 
For this option, the process is as follows:
1) Subscriber signs up
2) A Confirmation email is sent (automatically)
3) Subscriber clicks on the confirmation link in the Confirmation email 
4) Subscriber is added to the List

As Aweber explains: All subscribe methods require Confirmed Opt-In to ensure only recipients who
have specifically requested to be on the list are subscribed. This means you have proof someone
opted-in, fewer unsubscribe requests and far fewer spam complaints. 

Confirmed Opt-In OFF
For this option, the process is as follows:
1) Subscriber signs up
2) Subscriber is added to the List

In this case, you have seemingly made it easier for the Subscriber, by removing the need for them to
click on the Confirmation Link in the Confirm Message.

However, you will NOT have proof that someone opted in, should you be accused of spamming. This
may also result in more unsubscribe requests and more spam complaints, which could cause problems.

Confirmed Opt-In

Here you can see the message you get when the Confirmed Opt-In is turned on.
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Turning Off the Confirmed Opt-In - Do you REALLY want to do this?

This is the message you get when the Confirmed Opt-In is turned OFF.

The Confirmed Opt-In is Turned OFF

Confirmed Opt-In is turned OFF.
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Turning ON the Confirmed Opt-In

If you want to turn the Confirmed Opt-In back on, you will get this message.

Verified Opt-In has been Enabled

I prefer to run Confirmed Opt-In lists, so I make sure that I have that option turned ON.

Aweber - QUICK START 2 - Set Up Your Confirm Email - Step By Step - 5



Pre-Approved Subject Line OR Custom Subject Line?

I usually choose a Pre-Approved Subject line so I can get my List up and running right away.

If you prefer to use a Custom Subject, be aware that Custom Subjects need to be manually reviewed
and approved. (Arrow #1), so there will be a delay. 

Pre-Approved Subject Line Options

As you can see, there are a variety of Pre-Approved Subjects, with and without Personalization
options.

Personalization options - Personalization options look like this: {!listname}

There are some limitations that should be kept in mind regarding personalization options. 

In this example - - {!listname} - - the Aweber list name will appear. For my example, the listname is 
tutorialsample and it will appear just like that which I, personally, don't find very appealing.
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Also, personalization can't happen if the information doesn't exist. For example, if you personalize using
the {!firstname_fix} and you only asked Subscribers for an email address, there won't be a first name to
use!

Personalization is one of those options that may work extremely well in one niche and not so well in a
different niche. It is definitely something that you should test from List to List.

Subject Line has been chosen

After you have chosen a Pre-Approved Subject or defined (written) a Custom Subject, click on the 
Close button (Arrow #1) to finish. NOTE: This CLOSES the option, it does NOT SAVE the option! 
The SAVE option is further down the page.

Subject Line finished!
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Edit the Intro

Here is the Default Intro. It uses the Aweber List name, in this case: tutorialsample (Arrow #1)

Click on the box with your mouse to open it and edit it.

The Default Intro

Here is the Intro in Edit Mode.

There is a Personalization option in the -- Insert Field -- Drop Down Menu (Arrow #1) See the text
step for the drop down list of options.

There is a character count, with a limit of 500 characters (Arrow #2)

There is a default message, using the List name (Arrow #3)
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The Close button closes the Edit box (Arrow #4)
NOTE: This CLOSES the edit box, it does NOT SAVE the new content! The SAVE option is further
down the page.

Insert Field - Personalization options

The - - - Insert Field - - - drop down menu offers many options for personalizing the salutation of the 
Confirm email.
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Editing the Intro

Type in the new text you wish to use.  Note that my text spills past the recommended width and over
into the blue margin (Arrow #1)
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Wrap the Long Lines and Hit the Close button

After entering the new text, click on the Wrap Long Lines command (Arrow #1)

This is the time to proofread, checking for typos, misspellings, and other issues.  I usually prewrite my
message in a Text Editor such as Notepad and I still find problems.

Click on the Close button (Arrow #2) to finish. 
NOTE: This CLOSES the Edit option, it does NOT SAVE the new content! The SAVE option is
further down the page.

The Edited Intro has been Closed
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The Confirm Link

The Confirm Link is automatically generated while you are creating the List

It cannot be edited.

The Default Closing

The Default Closing uses the company name that you entered when creating the List initially.

To edit it, simply click on the box...
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Personalizing the Closing

As you cans see, there are many options available in the drop down menu, should you wish to
personalize the Closing. (Arrow #1)
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Editing the Closing

There is a limit of 100 characters along with a current character count (Arrow #1)

There is also the ability to Wrap Long Lines (Arrow #2)

There is a Close button (Arrow #3) 
NOTE: This CLOSES the Edit option, it does NOT SAVE the new content! The SAVE option is
further down the page.
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Save the Closing

Finally! the Save Confirm Message button. (Red Rectangle)

This is how you save ALL of the changes you have made to ALL of the parts of the Confirm Message!

Success - Verification Notice has been edited and saved

You get a Success message, telling you that your changes to the Verification Notice (the Confirm
Message) have been saved.

Provide the link to your Confirmation Success Page

The Confirmation Success page is a good way to brand you business. You are given the opportunity to
send subscribers to a specific page on your website.
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NOTE: Be sure to include the full URL - http://www.YourWebsite.com/whateverpage.htm

My Branded Custom Confirmation Page

Here is an example of the Custom Confirmation page associated with my SurviveAndConquerOnline
website.
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My Generic Custom Confirmation Page

Here is a generic Custom Confirmation page that I use for lists not associated with my previous
website.
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The Confirm Email is Complete

I have completed the Confirm Message.

The next Task is to Create a Welcome Email (Arrow #1)
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My LIst Setup is 75% complete. (Arrow #2)

If you are not using the Setup Wizard, check the next Step.

Create a Welcome Email without the Setup Wizard

If you are not using the Setup Wizard and you need to move on to the next Task, Create a Welcome
Email, 

Click on the Messages / Follow Up (Arrow #1)

NOTE- The Welcome Message is same as the Follow Up #1 Message. It is sent immediately, as
soon as someone Confirms (in the case of the Confirmed opt-In List)
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